
U.S. Department of State 
Bureaus of Near Eastern Affairs and South and Central Asian Affairs 

Executive Office (NEA-SCA/EX) 
  

 
Under the statutory authority of the Omnibus Diplomatic Security and Antiterrorism Act of 1986, as 

amended, 22 U.S.C. 4801 et seq. and per FAM 3700 Appendix A 
  

REQUEST  FOR  PERSONAL  TRAVEL  TO  UNACCOMPANIED  OR  
PARTIALLY  UNACCOMPANIED  EMBASSY  /  POST  

REQUEST FOR PERSONAL TRAVEL TO UNACCOMPANIED OR
PARTIALLY UNACCOMPANIED EMBASSY / POST

 

Requester’s (USG Employee) Information 
Last Name First Name,  Initial 
 
 

 

Arrival and departure dates, and reasons for travel 
        Arrival Date 

   Departure Date 

Reason for Travel 
 
Home Telephone Work Telephone Email Addresses 
 
 

 (Work) 
 
(Home)

Date of Birth Place of Birth Passport Number 
 
 

  

If the visitor is a U.S. Government Employee, which agency do you work for? 
Agency: 
 
Visitor 

is a 

  Eligible Family Member (EFM) of Sponsoring  Employee as defined in 14 FAM 511.3
  Member of Household (MOH) of Sponsoring Employee  

 Other Relative (Including In-Laws) of Sponsoring Employee  
 Guest of Sponsoring Employee 

 
 
If visitor is staying in U.S. Government housing, who are they staying with? 
 
 

Contact telephone in country to be visited Address in country to be visited (where residing) 

 
 

 

Visitor's Home Address 

 

Nationality 

http://arpsdir.a.state.gov/fam/03fam/03fam3700apA.html
http://fam.a.state.gov/fam/14fam/14fam0510.html
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Length of Stay Justification 
Visits are typically limited to 14 days. If visitor wishes to stay longer, please provide a 

justification which must be based on unusual or compelling circumstances 
 
 
 
 

Accompanying Travelers  
Name Relationship and DOB Passport Number 
   
   
   
   
   

Emergency Contact Information for Visitor(s) 
(outside of the country to be visited) 

Name Relationship Telephone Number 
 
 

  

Email Address Mailing Address 
 
 

 

 
The Under Secretary for Management (M) must approve your request.  Please submit your request 

at least three weeks prior to your travel.  After completing and saving this form, email it to 
BeirutMGTAms@state.gov 

 
You will be contacted via email after it has been reviewed. Please note that travel to 

unaccompanied posts must be thoroughly reviewed and it can take up to three weeks to process 
 
 

 
For Embassy Use Only  

When the Chief of Mission or his/her designee has no specific objection to the above requested travel, the  
post may annotate this form with the name of the reviewing  official before forwarding the request to the 

Under Secretary for Management. 
Name  Title of Reviewing Official 

 
 

 

Date Signed 
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